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PROFESSIONAL SUMMARY 
●​ 6+ years of experience as a project manager, managing teams of up to 15 professionals. 

●​ Expanded the team from 2 to 11 permanent employees by implementing efficient project management strategies 

and ensuring a stable client base. 

●​ 10+ years of experience as an architect and designer, collaborating with international firms on diverse projects. 

●​ Scaled the project portfolio from 15 sq.m to 5000 sq.m, delivering high-end interior and landscape designs. 

●​ Completed 140+ architectural, interior, landscape, and graphic design projects, ensuring high-quality 

execution. 

●​ Multi-skilled professional with expertise in all roles, from Draftsman to CEO, demonstrating leadership and 

technical proficiency. 

AREAS OF EXPERTISE IN DESIGN 
I have extensive experience as an architect and designer, developing concepts, creating technical documentation, and 

refining design details from initial idea to project completion. 

 
Design at all Stages: 

Concept Design, Schematic Design, Design Development, Technical Design, Shop Construction Documentation, 

Construction Procurement, Construction Administration. 

Fields of Design & Documentation: 
Architectural design, Interior design, Landscape design, Urban design. 

Project Deliverables: 
Design Documentation (Drawings, 3D Models, FF&E, Shop Drawings), 3D Visualization & Renderings, Technical 

Drawings & Construction Documentation, Lighting Design Plans, Material and Finish Boards. 

Client Collaboration & Management: 
Initial Consultation & Briefing, Concept Presentation & Approval, Design Development Collaboration, Budget & 

Timeline Management, Final Approval & Sign-Off. 

Contractor & Supplier Coordination: 
Contractor Selection, Technical Meetings & Documentation Handover, Material & Sample Approval, Construction 

Supervision & Site Visits. 
 

MANAGER AND PROJECT MANAGER EXPERIENCE 
Experienced Project Manager in Architecture & Design, optimizing workflows, budgets, and stakeholder coordination. 
Skilled in contract management, team leadership, and quality assurance to ensure successful project execution. 
 
Project Management and Workflow: 

Delivered 95% on-time project completion by optimizing execution through structured planning, accurate scope 

management, and milestone tracking. Improved workflow efficiency by planning resources, monitoring 

milestones, and increasing KPI performance. 

Client & Stakeholder Management: 
Reduced contract approval time by 30%. Improved communication by engaging stakeholders, managing 

expectations, and coordinating consultants. Increased client satisfaction. Negotiated contracts and led project 

presentations, securing approvals and enhancing collaboration. 

Team Coordination: 
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Increased task completion rate by 25% and boosted team productivity by mentoring staff, delegating tasks, and 

optimizing resource planning. Led meetings and facilitated collaboration, ensuring balanced workload distribution, 

improved project alignment, and timely project delivery. 

Documentation & Contract Management: 
Maintained regulatory compliance through effective contract administration, precise specification oversight, and 

implementation of QA/QC standards. Tracked project scope and controlled change orders, maintaining 

documentation accuracy. 

Financial Oversight & Budget Control: 
Controlled cost efficiency through accurate budgeting, cost estimation, and invoice processing. Managed FF&E 

procurement, ensuring resource optimization and financial transparency. 

Risk & Issue Resolution: 
Identified potential issues, implemented corrective actions, and ensured project continuity. Addressed conflicts 

and technical issues proactively, maintaining compliance with industry standards. 

 
TYPES OF THE PROJECTS:  

Residential: Mansions, duplexes, townhouses, low-rise apartment buildings, mid-rise apartment buildings, 

apartments. 

Commercial: Offices, retail stores, bakery stores, cafés, restaurants, fast food outlets, beauty salons, car wash and 

auto service stations, TV and radio studios, skydiving centers, swimming pools, biohacking centers. 

Healthcare: Dental clinics, plastic surgery clinics, infusion centers, urgent care station. 

 
SOFTWARE: 

Google Workspace, Jira, Miro, Worksection, Autodesk Construction Cloud, Rhinoceros (Rhino), 3ds Max, Sketchup, 
Archicad, Revit, Corona Render, Vray, Enscape, Bluebeam, Adobe Photoshop, Adobe Lightroom, Adobe Illustrator, 
Procreate, Adobe Indesign, Morpholio trace, Concepts., Feater.  

JOB EXPERIENCE IN MANAGEMENT: 
●​ Project manager | Nova, New York, USA | May 2024 – Present. 

●​ Freelance Project Manager | Since 2021 – Consulting for small businesses. 

●​ Art Director, Project Manager | Design Family, Ukraine | 8 years 4 months. 

 

JOB EXPERIENCE IN ARCHITECTURE AND DESIGN: 
●​ Senior Architectural and Interior Designer | Nova, New York, USA | May 2024 – Present. 

●​ Principal Architectural Designer | Design Family, Ukraine | 3 years – Design and supervision. 

●​ Teacher, “Creative and Structured Mindset” | Since 2019 – Developing creative skills and personal efficiency. 

●​ Artist and Designer | Freelance, Ukraine | June 2010 – Present – Digital artist and designer. 

●​ Architect | Archimatika, Kyiv, Ukraine | 2 years 6 months. 

●​ Architect | Arka-S, Chernivtsi, Ukraine | 2 years 3 months. 

 
LANGUAGES:  Ukrainian (Native) | Russian (Fluent) | English (B2) | Polish (A2) | French (A1) 

 
EDUCATION: 

●​ Bachelor of Architecture and Design | PSACEA Dnipro, Ukraine (Prydniprovska State Academy of Civil Engineering 

and Architecture) 

●​ Architectural Degree | Chernivtsi Polytechnic School, Ukraine 
●​ Fine Art Education | M.F. Tkachuk Chernivtsi Studio of Fine Arts, Ukraine 

* I agree to the processing of personal data provided in this document for realizing the recruitment process under the Personal Data Protection Act 
of 10 May 2018 (Journal of Laws 2018, item 1000) and in agreement with Regulation (EU) 2016/679 of the European Parliament and of the Council 
of 27 April 2016 on the protection of natural persons about the processing of personal data and on the free movement of such data, and repealing 
Directive 95/46/EC (General Data Protection Regulation). 


